Kohn27 Summer Intern Program
Agency Application

Thank you for applying to host a Kohn intern for the summer of 2012. This application serves as a tool to help JVS Kohn Program Staff make the best possible match between interns and agencies. If you have any questions, please do not hesitate to contact Rebecca Diamondstein, at rdiamondstein@jvs.org or 415.782.6225.
All applications must be received by March 1st, 2012.

Please return this application to:
JVS – Attention: Kohn Agency Application

225 Bush Street, Suite 400

San Francisco, CA 94104

or via email to rdiamondstein@jvs.org  
Name of Agency  


Mailing Address   _________________________    City ______________Zip  __


Name of Supervisor  

Supervisor’s Title  

Phone number  

Email address  

Co-Supervisor, if applicable 

Supervisor’s Title  

Phone number  

Email address  

Workplace Environment and Culture

How do you describe the work pace at your agency? (Please check all that apply):

· Fast paced in the summer

· Moderately paced in the summer
· Quiet and relaxed over the summer

· Other:  


What is the size of your agency? (Please attach an organizational chart if possible.)

· 1-25 staff members

· 25-50 staff members

· 50-75 staff members

· 75-100 staff members

· More than 100 staff members

Will weekend work be required at any point over the summer? 
( YES  
(  NO

If yes, please specify:

Will evening work be required at any point over the summer? 
( YES  
(  NO

If yes, please specify:
Will an intern primarily work:



( Independently  
(  Collaboratively
Comments:

Will an intern placed at your agency need a car? 



( YES  
(  NO

If yes, please indicate if parking is free and whether any work-related travel costs are covered by your agency.

Is your agency accessible via public transportation? 

( YES  
(  NO

If yes, please indicate via which transit system(s):
· BART

· Cal Train

· Golden Gate Transit Bus

· Golden Gate Transit Ferry

· MUNI

· Other:  

Work and Skill Preferences 

Please indicate the type of work your agency has planned for an intern (check all that apply):
· Development/Fundraising

· Direct Service (working with seniors/ people with disabilities/children, etc.)

· Event Planning

· General Office Work
· Marketing/Outreach/PR

· 
Online: Facebook

· Online: Web Development

· Program/Curriculum Development

· Research

· Writing

· Other  

Please identify any preferred skills and knowledge an intern placed at your agency should have:
· Apple computers

· Budgets

· Curriculum writing

· Databases

· General writing

· Mail merges and administrative tasks

· Microsoft Excel

· Microsoft Outlook
· Microsoft Word

· Online: Facebook

· Online: Web Development

· Public speaking/presentations

· Research

· Teaching

· Working with children

· Working with the elderly

· Writing for publications 

· Other  

Please identify any skills or programs an intern can learn at your agency:

· Apple computers

· Budgets

· Curriculum writing

· Databases

· General writing

· Mail merges and administrative tasks

· Microsoft Excel

· Microsoft Outlook
· Microsoft Word

· Online: Facebook

· Online: Web Development

· Public speaking/presentations

· Research

· Teaching

· Working with children

· Working with the elderly

· Writing for publications 

· Other  

For what specific projects or jobs will an intern placed at your agency be responsible? Please provide a description of the projects or jobs that you anticipate, with as much detail as possible. Please attach additional pages as necessary.
Please provide any additional information about your agency or qualifications you require of an intern. We encourage agencies to be as specific as possible so that we can match the needs of the position with the appropriate intern. Please attach additional pages as necessary.
If you have access to the following documents, please attach a copy of the following:

· Agency description/overview

· Agency mission statement

· Agency history

Signature / Initials if email
Print Name
Date
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This program is a project of the Jewish Vocational Service funded by the Jewish Community Endowment Kohn Fund of the Jewish Community Federation of San Francisco, the Peninsula, Marin and Sonoma Counties. This program is also supported by a grant from the Jewish Community Foundation and the Jewish Community Federation of the Greater East Bay, and the Milton and Sophie Meyer Fund.


